Dolphin Development Morsel #5 No-hassle Availability

Students feel supported and cared for when their professors are available. Although we include our contact information in our syllabi and post and keep all our posted office hours, students' schedules are not often compatible with ours. Even in these days of text messaging and cell phones, it's still inevitable that some visitors will come looking for us at our offices when we are elsewhere, and we will not know about their efforts to find us. This can be especially true in evenings, when classes are ongoing but our support staff are off-campus. A pencil, a piece of string, a bit of tape, and the printed attachment (or another sign that fills the purpose) can make their visits known to you.

The .doc attachment saves time of making a sign and allows the visitor to provide her/his name, date and time of visit, and contact information for you.  Just affix it with a pencil on a string to the exterior of your door so that students and other visitors can let you know they've been searching for you. You can do an immediate print and tape job using this attachment, or personalize it easily with your own words and tasteful decor. 

For faculty who share offices, open the attachment and replace "me" in the top line with your own name before you print, so that your visitors can direct their information to you.
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Greetings! Leaping around looking for me?
If you didn't find me here, please write your name, the date and time of your visit, and your preferred contact through phone number or email address below. I'll respond as soon as I discover that you have been seeking me. 

	Your name
	Date/time of visit
	Your contact information

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Greetings! Leaping around looking for us?
If you didn't find us here, please write your name, the date of your visit, which professor you’re seeking, and your preferred contact through phone number / email address below.

This will help us to contact you! 

	Your name & date
	Which professor?
	Your contact information

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


